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2019 Child Care Enrollment Contract- A Children’s Place Day Care Center


Biographical Information:

Child’s Name: _______________________________________________ Date of Birth ___________________________
Parent/Guardian Name(s):
Mother: ____________________________________  Phone #:______________________________________________
Father______________________________________ Phone #:_______________________________________________

Social Security Number Mother: ___________________________________Father: _____________________________
Address: Home:_______________________________________________________________________________________________________________________________________________________________________________________________Email:_____________________________________________________________________________________________
Mother’s Place of Employment: _______________________________________________________________________
Work Phone: ________________________________  
Father’s Place of Employment: _________________________________________________________________________

Work Phone: ________________________________
Enrollment policy: 
Enrollment is based on first come, first serve basis with preference first given to full time contract families.  Part-time families with a regular schedule are given second preference and third preference to children whose days and schedules vary.  Emergency care families are given final preference.  If your child is scheduled to attend A Children’s Place and they are absent, you will still be charged for care that day because a spot was held for your child.   An annual registration fee of $45 is due at the time of enrollment and every January thereafter while child is enrolled. This contract is valid from January 1, 2020 – December 31, 2020.  
$35 Holding Fee:

Each year, families will be given an option to hold their child's spot in program while they vacation or if their child is absent for a week due to illness.  The $35 holding fee option may only be used twice in a 12 month time period from January - December.  Holding Fee Request Forms are available in the main office for your convenience and must be turned in a minimum of two weeks prior to vacation start date.  The week hold fee is applied to a regular week of care, Monday – Friday.  
Schedule:   ______ Full-Time ______ Part-Time _______ Part-Time (Varying) 
Please list your child's expected arrival and departure times for each day of the week.  Because we plan our staff schedule according to the schedule that you submit to us, if your child’s schedule will be altered in any way, please check with the office for availability as soon as possible.  In order for us to keep our center operating as efficiently as possible, it is very important that you notify our office before 8:00am if your child will be absent.  
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	In:
	
	
	
	
	

	Out:
	
	
	
	
	


*Families with a varied schedule must give the office written notice submitted to the office no later than Friday before 12:00 (noon) of the week prior.

CACFP

A Children’s Place participates in the Child and Adult Care Food Program (CACFP), a Federal program that provides healthy meals and snacks to children receiving day care.  An Income Eligibility form will be required yearly.

 

Enrollment Guidelines
· Payment is required for all scheduled days according to the contract regardless of actual attendance.  Fees will be added for any additional days care is provided.  
· Holiday Schedule:  A Children’s Place will remain open, Monday – Friday year round with the exception of the following holidays:  
New Year’s Day 


Good Friday



Memorial Day


Independence Day
Labor Day



Columbus Day
Thanksgiving Day & Friday after
Christmas Day
Please note:  Tuition is not reduced for these holidays.   A Children’s Place reserves the right to close for any days as needed.
· In the event that a travel ban is issued due to snow/ice/other emergency, A Children’s Place will close.  Parents will be notified via the REMIND app or on the following radio stations:  1240 AM (WJTN) or 93.3 (SE 93)

· Families with a varied schedule must to have a written schedule submitted to the office by Friday before 10:00am of the week prior.  
· Children remaining in program after our 5:30pm closing time will be charged $2.00 per minute, per child, until the child(ren) are picked up.  
· If your child will be late to program, picked up early or there are any changes to your child's schedule, parents are asked to alert the staff.  All permanent changes in scheduling require prior approval.   

· Notification of any absence must be provided to A Children’s Place staff by 8:00am each day of the child’s absence.

· Payment is required weekly and is due the Friday prior to the week of care given.  Accounts more than 3 weeks past due are subject to a $10 per week late fee and services may be suspended until balance is paid in full.  In the event that a delinquent account is turned into a collection agency, parents will be responsible for all additional fees.  
· Two weeks written notice is required for withdrawal of a child from A Children’s Place Day Care Center and payment will be due for two weeks following such notification.  
· A non-refundable $45 registration fee is due at time of initial enrollment and every January thereafter.
· Parents must sign their children in and out every day with the actual drop off and pick up time.  

· This contract must be signed upon enrollment.
Please make payments to: A Children’s Place Day Care Center, 509 Prendergast Ave, Jamestown, NY 14701
NOTE: Parents will be responsible for any legal or collection fees incurred in settling delinquent accounts.
(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((___________________________
Parent or Guardian Signature




            Date
((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((________________________________
Child Care Director            




                   Date
